
Instructions For Adopting This Policy 1. Insert your agency logo here: 

   2. Insert your agency policy number in the header AND footer: (Example: Anywhere Police/Sheriff 
Department Policy Number 2016-001)  

  

  3. Insert the effective date in header AND footer.  Effective date must be no later than January 1, 2017:  

 

      



4. Insert your agency name on page 1 here:   

    


