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By participating in the On
the Job Training, our

veteran recruits witness
significant growth in various

spheres. It doesn't just
boost their professional
abilities, but also fosters
personal development,

thereby making them more
adaptable to the dynamic

professional world.

WHAT IS ON THE
JOB TRAINING?

When training takes place
for new employment, the

recruit might earn monthly
training benefits from the
Department of Veteran

Affairs in addition to their
normal income if they are
utilizing a post-9/11 GI Bill.
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The mission of the Department of Criminal
Justice Training Veteran Affairs Program is
to provide on-the-job training to assist law
enforcement agencies and veteran recruits

in enhancing their skills and capabilities for a
safer and more effective law enforcement

community.



What advantages does On-the-Job Training provide for our veterans
by leveraging their  GI  Bi l l?  Freshly hired personnel could possibly

garner monthly training incentives from the Department of Veteran
Affairs on top of their  standard earnings,  especial ly i f  they are taking

advantage of a Post-9/11  GI  Bi l l .  Those partaking in the GI Bi l l  wi l l
receive disbursements from the Veterans Affairs contingent on the

duration of their  enrol lment in the program.



Process

Approval
Category 1: 
Being in Category 1 indicates that your agency
hasn't received approval and doesn't have any
School Certifying Officials appointed by your
agency.

Made

Easy

May

To begin with, let's determine whether your agency
is an accredited institution. Has the Department of
Veteran Affairs granted your agency approval? If
they have, they would have allotted a unique code
to your agency. This code is called a facility code.
Uncertain? You can always get in touch with me,
either via email at brooke.norton@ky.gov or through
a phone call at 859-622-6453. If your agency is
approved but you are unaware of your designated
facility code, Kaleb Cornett would be able to assist
you. 

You can contact him at kaleb.cornett@kctcs.edu. Category 2: 
Being in category 2 indicates that your
agency is an approved facility, however
the School Certifying Officials may be out
of date and need updated with newly
appointed SCO’s with training. 

The decision on whether your agency is sanctioned or
not will define the classification given to you by the
Department of Veteran Affairs. They classify agencies
into three categories. Category 3:

Being in category 3 indicates that
everything on the VA website is
accurate based on your agency and
SCO’s.

Approval Process
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·Form 22-8865
This form is the Employer’s Application to Provide On the Job Training.

·Form 22-10288
This form is an Application for Approval of Organizations other than
Institutions of Higher Learning. 

·Form 22-10288-A
This form is a Signature Page for Non-Institution of Higher Learning
Program Submission List

·Form 22-8794
This form is a Designation of Certifying Officials.
This form will be used to add, remove or change SCO’s.
At all times of adding a SCO, the individual of your agency being
added must fulfill a section of online training with the Department of
Veteran Benefits. The completion certificates MUST accompany the
22-8794 submission. The training can be found at
https://www.benefits.va.gov/gibill/resources/education_resources/sch
ool_certifying_officials/online_sco_training.asp. 

https://urldefense.com/v3/__https:/www.benefits.va.gov/gibill/resources/education_resources/school_certifying_officials/online_sco_training.asp__;!!Db6frn15oIvDD3UI!nmZhbjIcEAWf_iTBlziJWjkfYqw6vhPpUo4MFD2qajOf9BCgBQJLPAOtt8R_xO7q0GXNAYDxOEXoCfZkhLhwiT7UPXu7Ow$
https://urldefense.com/v3/__https:/www.benefits.va.gov/gibill/resources/education_resources/school_certifying_officials/online_sco_training.asp__;!!Db6frn15oIvDD3UI!nmZhbjIcEAWf_iTBlziJWjkfYqw6vhPpUo4MFD2qajOf9BCgBQJLPAOtt8R_xO7q0GXNAYDxOEXoCfZkhLhwiT7UPXu7Ow$


·Form SAA-300-B
The form is the On the Job Training and Apprenticeship Program
Revision form. 
The form is pre-filled out with the Department of Criminal
Justice Training’s curriculum and hours. 
If your agency also provides training hours for the veteran
recruit, the form will need to be altered and that information
needs to reflect on the form as well. 



Where to Submit
Forms...
The following forms are to be submitted to Kaleb Cornett at
Kaleb.Cornett@kctcs.edu

22-8865
22-10288
22-10288-A
SAA-300-B

Once these forms are submitted to Kaleb, please inform
DOCJT’s liason, Brooke Norton. 

Once the VA processes the forms (approx. 8 week process)
your agency will receive approval via letter from the Education
Liason Representative of the VA.

Your appointed School Resource Officer can then upload form
22-8794 and training certificates to
https://www.my.va.gov/EducationFileUploads/s/ 

Required Training:
IDH and NCD Course
Enrollment Manager 100: Logging into Enrollment Manager
Enrollment Manager 101: Getting Started
Enrollment Manager 102: Basic Actions for NCD & IHL SCOs
Enrollment Manager Final Assessment for IHL/NCD SCOs
It is also good to take On-the-Job Training/Apprenticeship
Programs. 
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22-10288

22-10288-A
SAA-300-B
22-8794

22-8794
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If the Veteran Recruit elects to use their VA Benefits, they will have to apply
for those via the VA website. 

They can visit https://www.va.gov/education/how-to-apply/. They will need
to scroll down to “Find your education benefit form” and answer the
questions. The start date they will need to use is the first day of the

Academy here at DOCJT. 

They will be receiving a Certificate of Eligibility or COE from the VA with their
determination of approval or denial. 

The recruit will give that COE to their School Certifying Official and the SCO
will then enroll the student in Enrollment Manager. The SCO will need to keep

a copy of their application, COE, DD-214, Joint Service Transcript and High
School or College Diploma in their file. 



Connect with your liason.

brooke.norton@ky.gov

859-622-6453


