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                       Phase I 
      Physical Agility & Suitability Screener 
 

 
        Review testing schedule TESTING SCHEDULE  

                  and choose a date and location for your  
                  applicant’s Phase I testing. PLAN ON 6-8  
                      WEEKS TO COMPLETE THE ENTIRE HIRING  
                      PROCESS.  
 
 

   Complete a Form A (Status Update Form)  
   FORM A. Fax the Form A to (859) 622-5943 
   to register your applicant.  

• POPS (peace officer) applicants must  
complete both the physical agility and 
the suitability screener portion of Phase 
1 before continuing on to Phase II. 

• CCSO (court security) and TPS 
(telecommunicators) applicants only 
complete the suitability screener 
portion of Phase I before continuing 
onto Phase II. 
 
 

http://docjt.ky.gov/forms/KLEC/Testing/Testing%20Schedule.pdf
http://docjt.ky.gov/forms/KLEC/Testing/Testing%20Schedule.pdf
http://docjt.ky.gov/forms/KLEC/Testing/Testing%20Schedule.pdf
http://docjt.ky.gov/forms/KLEC/Testing/Testing%20Schedule.pdf
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20A.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20A.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20A.doc


 
 

 
 If applicant is testing for a POPS (peace 

officer) position, they must bring a completed 
Form T1 & T1A (T1A is only needed if the 
applicant answers yes to any questions 
between 1-11 on the T1 form). Applicants 
requiring a T1A must have a completed  
one signed by their doctor or they will NOT  
be allowed to test. 

 
 

 I have received & given my applicant the 
 PHQ (Personal History Questionnaire) letter 

containing their login id and password. THIS 
WILL BE EMAILED OR FAXED TO YOU WITHIN 24 
HOURS OF RECEIPT OF THE FORM A BY THE POPS 
OFFICE. This questionnaire must be completed 
within 5 days of the test date. YOU WILL NOT 
RECEIVE A REPORT UNITL THE APPLICANT 
COMPLETES THE ONLINE PORTION OF THIS 
PROCESS.  The applicant does NOT  have to 
bring a copy of this report to the testing site. 

 
 
     Print out directions to the testing site for your  
   applicant. Directions.  
 

http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/klec_test_sites.html


 
   I have told the applicant what time to be at the  

   testing site: 
• 7:45 am EST for POPS (peace officer) 

testing 
• 10:15 am EST for CCSO or TPS testing 

 
   I have informed the applicant of the required  

   documentation required to check in at the testing 
   site: 

• an official photo ID 
• for POPS only – a T-1 and T-1A if needed 

 
   I have downloaded the suitability screener results  

   from LESI’s website for my applicant. This must be  
   completed prior to moving onto the Phase II  
   portion of the hiring process.  

• Results for the suitability screener are  
available for download from LESI 5-7 
business days after the Phase I test date – 
providing the PHQ has been completed 
and submitted. If you need assistance 
setting up the account with LESI, please 
contact them at (877) 430-5374. 

     
 



 
                 

                       Phase II 
       Polygraph & Drug Screen 

 
 

   I have downloaded the suitability screener  
   report from LESI. 
 

   I have offered the applicant a conditional job  
   offer. 
 

   I have contacted the KLEC office at  
(859) 622-6218 for a Phase II date & location.   
 

  I have completed a Form A (Status Update  
  Form) FORM A and faxed it to the KLEC office 
  at (859) 622-5943. 
 

  I have downloaded the I – 2 Form (Polygraph 
  Questionnaire) FORM I-2 and had the applicant 
  complete it.  

 The applicant MUST  bring the 
completed I-2 form with them to 
present to the polygraph examiner. 

 Any applicant who does no have their 
completed I-2 form completed prior to  



   the scheduled test time will NOT  be    
   allowed to test. 
 Within 2 weeks from the test date, the 

polygraph & drug screen results will be 
mailed to the agency. 

 
 

 I have received both the polygraph and 
drug screen results. 

 
 

 I have read the polygraph report. 
 

 The applicant has passed their drug 
screen. 
 If the drug screen returned a positive 

result, the applicant MUST possess a 
valid prescription in their name for the 
drug if the drug is a legally prescribed 
drug. 

 If the drug screen returned a positive 
result & the applicant does NOT possess 
a valid prescription in their name for 
the drug or the drug is an ILLEGAL 
drug, they CANNOT be hired. 

 
You have completed the pre-employment hiring process.  
If you are ready to hire the applicant, proceed on to the 
Hiring Phase Tab.    



 
                 

                       Hiring Phase 
                                    New Hires 
                          Inactive to Active Status 
                       Cross Certification Transfers 

  
New Hires: 
                      

        After reviewing the Phase I & Phase II results, I 
   have decided to hire my applicant. 
 
 

   Complete a Form D (All Standards Met Form)  
FORM D and the Form F (Status Update Form) 
FORM F .Fax the Forms to (859) 622-5943 

   to notify our office that your applicant has  
been hired.  

 
 

 
Inactive to Active Status Hires: 
 
 

   Complete a Form D-1 (All Standards Met-Inactive 
   to Active Status) FORM D-1. 
 
 

   Complete a Form F (Status Update Form)  
   FORM F . 

• A training requirements letter will be 
emailed or faxed to you upon receipt & 
processing of the Form F. This will outline 

http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20D%20All%20Standards%20Met.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20D%20All%20Standards%20Met.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20D%20All%20Standards%20Met.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20F%20Status%20Update%202011.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20F%20Status%20Update%202011.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20F%20Status%20Update%202011.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20D1%20Inactive%20to%20Active%20Status.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20D1%20Inactive%20to%20Active%20Status.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20D1%20Inactive%20to%20Active%20Status.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20F%20Status%20Update%202011.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20F%20Status%20Update%202011.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20F%20Status%20Update%202011.doc


in detail what your new hire will be 
required to complete for their first year of 
in-service training. 

 
   Fax the Forms to (859) 622-5943 

   to notify our office that your applicant has  
been hired.  

 
     

 
 
 
Cross Certification Transfer Hires: 
 
 

Cross Certification is defined as any person who is 
currently certified in one of the following: POPS, TPS or 
CCSO and wishes transfer to another certified position 
different from the first. Example: POPS to TPS or TPS to 
POPS. The Form D-2 was created to address this type of 
transfer/new hire. 

 
 Complete a Form D-2 (All Standards Met-

Transferred Position) FORM D-2. 
• The new hire MUST meet the additional 

standards listed on the D-2 Form for the 
position they are transferring to. 

 

   Complete a Form F (Status Update Form)  
   FORM F . 

• A training requirements letter will be 
emailed or faxed to you upon receipt & 
processing of the Form F. This will outline 
in detail what your new hire will be 

http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20D2%20Transferred%20Position.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20D2%20Transferred%20Position.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20D2%20Transferred%20Position.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20F%20Status%20Update%202011.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20F%20Status%20Update%202011.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/Form%20F%20Status%20Update%202011.doc


required to complete for their first year of 
in-service training. 

 
   Fax the Forms to (859) 622-5943 

   to notify our office that your applicant has  
been hired.  

 
 
 
 
 
 



 
                 

            KLEC Forms 
        
 

Phase I Forms: 
 

 Form A (Testing Registration-Attesting to Minimum 
Standards) FORM A. Required to register applicant for 
Phase I testing. 

 Form T-1 (Medical Release) FORM T-1. Required 
before applicant can take the physical agility test. If 
any questions 1-11 are answered “yes”, the applicant 
must see their physician and have the T-1a form 
completed by their physician. 

 Form T-1a (Physician’s Medical Release) FORM T-1A.  
Required if any questions 1-11 are answered “yes”, the 
applicant must see their physician and have the  

    T-1a form completed by their physician. 
 

Phase II Forms: 
 

  Form A (Testing Registration-Attesting to Minimum 
Standards) FORM A. Required to register applicant for 
Phase II testing. 

 Form I-2 ( Pre-Employment Polygraph Questionnaire) 
FORM I-2. Applicant must bring a completed I-2 form 
with them to their Phase II testing. Required before 
the polygraph can be administered. The applicant will 



NOT be allowed to test if the form is not completed 
prior to this testing phase. 

 
Hiring Phase Forms for Peace Officer Positions: 
 

 Form C (Grandfather Information) FORM C.  Required 
when an applicant who is being hired has previously 
completed a basic training course with an approved 
KY academy but was not working prior to December 
1, 1998 and has not been certified in KY since that 
time. A Form F must also be submitted with this form. 

 Form D (All Standards Met) FORM D.  Required for all 
first time applicants when they have completed all 
required pre-certification testing. A Form F must also 
be submitted with this form. 

 Form D-1 (All Standards Met-Inactive to Active Status) 
FORM D-1.  Required for person returning from 
inactive status to an active POPS certification after 
June 26, 2007. Inactive status is any person that has 
been out of service for more than 10 days.  

 Form D-2 (All Standards Met-Transferred Position) 
FORM D-2.  Required for any person that is already 
certified in one position and is transferring to another 
position that is of a different certification. Example: 
POPS transferring to TPS or CCSO or TPS transferring 
to POPS or CCSO or any combination. A Form F must 
also be submitted with this form. 

 Form F (Status Update) FORM F.  Required for any 
change in the hiring status or personal information: 
new hire, separation from agency, resignation, 
retirement, termination, death , killed in the line of 
duty, part time to full time, full time to part time, 



military leave or return, transferring positions, or a 
name change. Page 2 is only required if the change in 
status will affect the KLEFPF status.  

 Form G-1 (Medical Examination Report) FORM G-1.  
To be completed by either a physician or surgeon, 
licensed to practice medicine in KY or authorized to 
practice medicine in accordance with the rules and 
regulation of the U.S. Armed Forces following an 
actual physical exam. Required for all new hires or 
transfers to a POPS position. The original or a copy of 
this form must be retained in the personnel file by the 
employing agency. 

 Form G-2 (Medical History Statement) FORM G-2.  To 
be completed by the applicant for a certifiable 
position prior to the physical examination and 
presented to the examining physician at the time of 
examination. All questions must be answered 
completely and accurately. Required for all new hires 
or transfers to a POPS position. The original or a copy 
of this form must be retained in the personnel file by 
the employing agency. 

 Form G-3 (Medical Screening Guidelines 
Implementation Manual) FORM G-3.  To be presented 
to the physician who will complete the medical 
examination of the applicant.  

 Form H-1 (Background Investigation) FORM H-1.  
Required to be completed by the hiring agency to 
fully and adequately evaluate applicants for peace 
officer positions. This investigation is required to 
determine suitability for the position of a peace 
officer. 



 Form L-1 (Code of Ethics) FORM L-1.  Required to be 
read and signed by the peace officer being hired for 
the first time, going from inactive status to active 
status or transferring from a CCSO or TPS position to a 
peace officer (POPS) position prior to being hired. This 
form must be retained in their POPS file. 

 Form L-2 (Cannon of Ethics) FORM L-2.  Required to 
be read and signed by the peace officer prior to being 
hired. This form must be retained in their POPS file. 

 
 
Hiring Phase Forms for Court Security Officer Positions: 
 

 Form C (Grandfather Information) FORM C.  Required 
when an applicant who is being hired has previously 
completed a basic training course with an approved 
KY academy but was not working prior to December 
1, 1998 and has not been certified in KY since that 
time. A Form F must also be submitted with this form. 

 Form D (All Standards Met) FORM D.  Required for all 
first time applicants when they have completed all 
required pre-certification testing. A Form F must also 
be submitted with this form. 

 Form D-2 (All Standards Met-Transferred Position) 
FORM D-2.  Required for any person that is already 
certified in one position and is transferring to another 
position that is of a different certification. Example: 
POPS transferring to TPS or CCSO or TPS transferring 
to POPS or CCSO or any combination. A Form F must 
also be submitted with this form. 

 Form F (Status Update) FORM F.  Required for any 
change in the hiring status or personal information: 



new hire, separation from agency, resignation, 
retirement, termination, death , killed in the line of 
duty, part time to full time, full time to part time, 
military leave or return, transferring positions, or a 
name change. Page 2 is only required if the change in 
status will affect the KLEFPF status.  

 Form H-1 (Background Investigation) FORM H-1.  
Required to be completed by the hiring agency to 
fully and adequately evaluate applicants for court 
security officer positions. This investigation is required 
to determine suitability for the position of a court 
security officer. 

 Form L-1 (Code of Ethics) FORM L-1.  Required to be 
read and signed by the peace officer being hired for 
the first time, going from inactive status to active 
status or transferring from a CCSO or TPS position to a 
peace officer (POPS) position prior to being hired. This 
form must be retained in their POPS file. 

 
 
Hiring Phase Forms for Telecommunicator Positions: 
 

 Form C (Grandfather Information) FORM C.  Required 
when an applicant who is being hired has previously 
completed a Telecommunications basic training course 
or academy with an approved KY academy but was 
not working prior to July 15, 2006 and has not been 
certified in KY since that time. A Form F must also be 
submitted with this form. 

 Form D (All Standards Met) FORM D.  Required for all 
first time applicants when they have completed all 



required pre-certification testing. A Form F must also 
be submitted with this form. 

 Form D-2 (All Standards Met-Transferred Position) 
FORM D-2.  Required for any person that is already 
certified in one position and is transferring to another 
position that is of a different certification. Example: 
POPS transferring to TPS or CCSO or TPS transferring 
to POPS or CCSO or any combination. A Form F must 
also be submitted with this form. 

 
 Form F (Status Update) FORM F.  Required for any 

change in the hiring status or personal information: 
new hire, separation from agency, resignation, 
retirement, termination, death , killed in the line of 
duty, part time to full time, full time to part time, 
military leave or return, transferring positions, or a 
name change. Page 2 is NOT required for 
telecommunicators.  

 
 
Forms Requesting to Conduct Your Own Testing: 
 

 Form Q (Agency Submission Form) FORM Q.  Required 
for any agency who wishes to conduct their own 
Phase I and/or Phase II testing. This form must be 
completed once and returned to the KLEC office. It 
certifies who will do the testing for your agency.  

 Form Q-1(Medical Examination Approval) FORM Q-1.  
Required for any agency who wishes to utilize a 
different medical examination for selection and hiring 
of peace officers. This examination must meet or 



exceed the minimum standards as set forth by the 
KLEC. 

 Form Q-2 (Background Investigation Approval) 
FORM Q-2.  Required for any agency who wishes to   
utilize a background investigation form other than the 
one the Kentucky Law Enforcement Council provides 
which is Form H-1. 

 Form Q-3 (Drug Screening Approval) FORM Q-3.  
Required for any agency who wishes to utilize a 
laboratory other than the one the Kentucky Law 
Enforcement Council uses to conduct pre-employment 
examinations. 

 Form Q-4 (Polygraph Approval) FORM Q-4.  Required 
for any agency who wishes to utilize a polygraph 
examiner other than the one the Kentucky Law 
Enforcement Council uses to conduct pre-employment 
polygraph examinations. 

 Form Q-5 (Psychological Examination Approval) 
FORM Q-5.  Required for any agency who wishes to 
utilize a psychologist other than the one the Kentucky 
Law Enforcement Council uses to conduct pre-
employment psychological examinations. 

 Form Q-6 (Physical Agility Test Approval) FORM Q6.  
Required for any agency that chooses to submit a 
physical agility standard that meets or exceeds the 
minimum standard as set forth by the Kentucky Law 
Enforcement Council. 

 Form Tele-Q (Agency Submission Form)  
FORM TELE-Q.  Required for any telecommunications 
agency who wishes to conduct their own Phase I or 
Phase II pre-employment testing. This form must be 



completed once and returned to the KLEC office. It 
certifies who will do the testing for your agency. 

 
 

Outside Training Credit Forms: 
  

 Form 68-1(Application for Training Credit) FORM 68-1.  
Required for any student to receive training credit for 
a KLEC approved course. A signature of the instructor 
or a copy of the certificate of completion is required. 

 Form 68-2(Application for In-Service Training Credit 
for College Courses) FORM 68-2.  Required for any 
student to receive training credit for a college course 
to be added to the student’s transcript. A certified 
copy of the student’s college transcript must 
accompany the application. 

 
DOCJT Forms Required for Training Application: 
 

 Form Agency Update FORM AGENCY UPDATE.   
Required for any major change to an agency’s 
information. 

 Form 29-1 (Agency Request for Training) FORM 29-1.  
Required for any student to be registered for any type 
of training with the academy. 

 Form 45 (Basic Training Medical Confirmation) FORM 
45.  Required for any applicant who is requesting to 
be accepted to attend Basic Training. 



 
                 

            

      Career Development Program 
                    CDP 

 
 
Program Description: 
 
 The Career Development Program was developed in July 
2002 & administered by the Kentucky Law Enforcement Council 
for Kentucky’s peace officers and telecommunicators. It is the 8th 
comprehensive, statewide career development program for law 
enforcement in the nation. The focus of this program is to 
provide structure to the training process through career tracking. 
The tracks offered are: 
 

• Law Enforcement Officer Track 
• Law Enforcement Management Track 
• Telecommunicator Track 
• Telecommunicator Management Track  

 
Program Process: 
 

  Complete CDP Form 1 (Participant Commitment Form) 
FORM 1. Fax this completed form to the KLEC office  
(859) 622-5943. KLEC will review and if the request is 
denied, a letter of explanation will be sent to the 
applicant. If the request is approved, the below steps 
are taken: 

http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%201%20Committment.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%201%20Committment.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%201%20Committment.doc


o KLEC reviews the applicant’s transcripts & assigns 
skills to preview coursework 

o KLEC sends a letter to the applicant with 
transcript & will counsel the applicant/agency for 
requirements 

o Applicant completes requirements and completes 
application for certification. 

o Once application is approved, a certificate and 
pin are awarded along with a letter of 
congratulations.  

o KLEC sends notice of requirements for additional 
certificates. 

 
CDP Forms: 
 

• Form 2 (Intermediate Law Enforcement Officer) 
FORM 2. A participant commitment Form 1 registering 
you for Intermediate Law Enforcement Officer must 
be submitted prior to this application. 

• Form 3 (Advanced Law Enforcement Officer) 
FORM 3. A participant commitment Form 1   
registering you for Advanced Law Enforcement 
Officer must be submitted prior to this application. 
The CDP Intermediate Law Enforcement Officer 
certificate is required for this certificate. 

• Form 4 (Law Enforcement Officer Investigator) 
FORM 4. A participant commitment Form 1   
registering you for Law Enforcement Officer 
Investigator must be submitted prior to this 
application.  
 
 

http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%202%20Intermediate%20LEN%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%202%20Intermediate%20LEN%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%202%20Intermediate%20LEN%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%203%20Advanced%20LEN%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%203%20Advanced%20LEN%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%203%20Advanced%20LEN%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%203%20Advanced%20LEN%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%204%20LEN%20Officer%20Investigator%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%204%20LEN%20Officer%20Investigator%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%204%20LEN%20Officer%20Investigator%202008.doc


 
• Form 5 (Law Enforcement Traffic Officer) 

FORM 5. A participant commitment Form 1   
registering you for Law Enforcement Traffic Officer 
must be submitted prior to this application.  

• Form 6 (Advanced Deputy Sheriff) FORM 6. A 
participant commitment Form 1 registering you for 
Advanced Deputy Sheriff must be submitted prior to 
this application.  

• Form 7 (Law Enforcement Supervisor) FORM 7. A 
participant commitment Form 1 registering you for 
Law Enforcement Supervisor must be submitted prior 
to this application.  

• Form 8 (Law Enforcement Manager) FORM 8. A 
participant commitment Form 1 registering you for 
Law Enforcement Manager must be submitted prior 
to this application.  

• Form 9 (Law Enforcement Executive) FORM 9. A 
participant commitment Form 1 registering you for 
Law Enforcement Executive must be submitted prior 
to this application.  

• Form 10 (Basic Telecommunicator) FORM 10. A 
participant commitment Form 1 registering you for 
Basic Telecommunicator must be submitted prior to 
this application.  

• Form 11 (Intermediate Telecommunicator) FORM 11. 
A participant commitment Form 1 registering you for 
Intermediate Telecommunicator must be submitted 
prior to this application. The CDP Basic 
Telecommunicator Certificate is required for this 
certificate. 

http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%205%20%20LEN%20Traffic%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%205%20%20LEN%20Traffic%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%205%20%20LEN%20Traffic%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%205%20%20LEN%20Traffic%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%206%20Advanced%20Deputy%20Sheriff%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%206%20Advanced%20Deputy%20Sheriff%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%206%20Advanced%20Deputy%20Sheriff%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%206%20Advanced%20Deputy%20Sheriff%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%207%20LEN%20Supervisor%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%207%20LEN%20Supervisor%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%207%20LEN%20Supervisor%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%207%20LEN%20Supervisor%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%208%20LEN%20Manager%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%208%20LEN%20Manager%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%208%20LEN%20Manager%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%209%20LEN%20Executive%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%209%20LEN%20Executive%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%209%20LEN%20Executive%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2010%20Basic%20Tele%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2010%20Basic%20Tele%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2010%20Basic%20Tele%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2011%20Intermediate%20Tele%202010.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2011%20Intermediate%20Tele%202010.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2011%20Intermediate%20Tele%202010.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2011%20Intermediate%20Tele%202010.doc


• Form 12 (Advanced Telecommunicator) FORM 12. A 
participant commitment Form 1 registering you for 
Advanced Telecommunicator must be submitted 
prior to this application. The CDP Intermediate 
Telecommunicator Certificate is required for this 
certificate. 

• Form 13 (Telecommunication Supervisor) FORM 13. A 
participant commitment Form 1 registering you for 
Telecommunication Supervisor must be submitted 
prior to this application. The CDP Basic 
Telecommunicator Certificate is required for this 
certificate. 

• Form 14 (Telecommunication Manager/Director) 
FORM 14. A participant commitment Form 1 
registering you for Telecommunication 
Manager/Director must be submitted prior to this 
application. The CDP Telecommunication Supervisor 
Certificate is required for this certificate. 

• Form 15 (Law Enforcement Chief Executive)  
FORM 15. A participant commitment Form 1    
registering you for Law Enforcement Chief Executive 
must be submitted prior to this application.  

• Form 16 (Law Enforcement Training Officer)  
FORM 16. A participant commitment Form 1 
registering you for Law Enforcement Training Officer 
must be submitted prior to this application. The CDP 
Intermediate & Advanced Law Enforcement Officer 
Certificate is required for this certificate. 
 
 
 
 

http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/CDP%20Form%2012%20Advanced%20Telecommunicator%2020010.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/CDP%20Form%2012%20Advanced%20Telecommunicator%2020010.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/CDP%20Form%2012%20Advanced%20Telecommunicator%2020010.doc
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/CDP%20Form%2012%20Advanced%20Telecommunicator%2020010.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2013%20Telecommunicator%20Supervisor%202010.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2013%20Telecommunicator%20Supervisor%202010.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2013%20Telecommunicator%20Supervisor%202010.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2013%20Telecommunicator%20Supervisor%202010.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2014%20Telecommunication%20Manager%20Director%202008doc.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2014%20Telecommunication%20Manager%20Director%202008doc.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2014%20Telecommunication%20Manager%20Director%202008doc.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2014%20Telecommunication%20Manager%20Director%202008doc.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2015%20LEN%20Chief%20Executive%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2015%20LEN%20Chief%20Executive%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2015%20LEN%20Chief%20Executive%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2015%20LEN%20Chief%20Executive%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2016%20%20LEN%20Training%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2016%20%20LEN%20Training%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2016%20%20LEN%20Training%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2016%20%20LEN%20Training%20Officer%202008.doc


 
• Form 17 (Law Enforcement Officer Advanced 

Investigator) FORM 17. A participant commitment 
Form 1 registering you for the Law Enforcement 
Officer Advanced Investigator must be submitted 
prior to this application. The CDP Investigator 
Certificate is required for this certificate. 

• Form 18 (Crime Scene Processing Officer) FORM 18. A 
participant commitment Form 1 registering you for 
the Crime Scene Processing Officer must be submitted 
prior to this application.  

• Form 19 (Communications Training Officer)  
FORM 19. A participant commitment Form 1 
registering you for the Communications Training 
Officer must be submitted prior to this application. 
The CDP Basic Telecommunicator Certificate is 
required for this certificate. 

 
 

 

http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2017%20LEN%20Officer%20Advanced%20Investigator%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2017%20LEN%20Officer%20Advanced%20Investigator%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2017%20LEN%20Officer%20Advanced%20Investigator%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2018%20Crime%20Scene%20Processing%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2018%20Crime%20Scene%20Processing%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2018%20Crime%20Scene%20Processing%20Officer%202008.doc
http://docjt.ky.gov/forms/KLEC/CDP%20Forms/CDP%20Form%2018%20Crime%20Scene%20Processing%20Officer%202008.doc


 
                 

 Out of State Basic Training 
                      Reciprocity Requirements 
 

 
A law enforcement officer, who as of his date of employment 
has already successfully completed a law enforcement basic 
training course outside of Kentucky may, for the purpose of 
obtaining credit for meeting the basic training requirement, apply 
to the Kentucky Law Enforcement Council for credit. Upon 
receipt of the request, the Executive Director shall verify that the 
officer has successfully completed a basic training course that was 
certified or approved by the peace officer standards and training 
council in the state where it was taken. The officer and his 
department shall be responsible for providing the proof needed 
for verification. Minimum requirement include:  

 
          A copy of the topic areas & hours of the basic  

training course taken including the hours per class  
& the total number of hours completed; and 
  

   A copy of the basic training graduation  
   certificate; and 
 

 Proof that the officer has worked in the state 
as a peace officer in which he graduated for a 
minimum of 1 year full time. 

 



 
 
  

   If the above conditions are met, in order to  
become certified, the officer must successfully  
complete the following courses within 1 year 
of his hire date:  

• Legal Update Penal Code 
• Legal Update Constitutional Procedures 
• Homeland Security 
• Basic Officer Skills 

 
   The applicant must meet all 17 Peace Officer 

   Professional Standards, if the out of state basic  
   training was completed after December 1, 1998. 
 
 

 



 
                 

      

   Requirements for TPS, CCSO & POPS Files 
              Compliance 

 
 

   I have completed the Telecommunicator  
Professional Standards Checklist TPS 
CHECKLIST. Proof of each item is retained in the 
telecommunicator’s TPS file. 

 
 I have completed the Certified Court Security 

Officer Checklist CCSO CHECKLIST. Proof of each 
item is retained in the court security officer’s CCSO 
file. 

 
   I have completed the Peace Officer  

Professional Standards Checklist POPS 
CHECKLIST. Proof of each item is retained in the 
peace officer’s POPS file. 
 
 

http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/TPS%20Checklist.pdf
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/TPS%20Checklist.pdf
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/TPS%20Checklist.pdf
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/TPS%20Checklist.pdf
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/POPS%20Checklist.pdf
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/POPS%20Checklist.pdf
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/POPS%20Checklist.pdf
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/POPS%20Checklist.pdf
http://docjt.ky.gov/Organization/Training%20Support/KLEC%20POPS/Forms/POPS%20Checklist.pdf

	KLEC Hiring Process
	Phase I
	Phase II
	Hiring Phase
	Results and Billing
	Forms
	Career Development Program
	Out of State Basic Training
	Compliance



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<



    /BGR <>

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>

    /GRE <>



    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)

    /HUN <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>

    /RUM <>

    /RUS <>

    /SKY <>

    /SLV <>

    /SUO <>

    /SVE <>

    /TUR <>

    /UKR <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice





